Groton-Dunstable Regional School District
145 Main Street, P. O. Box 729, Groton, MA 01450

Leslie W. Wickfield, Administrative Assistant to Human Resources Manager
(978) 448-5505 ext. 217 Facsimile (978) 448-9402

Dear Substitute Teacher Applicant:

Thank you for your interest in becoming a substitute teacher for the Groton-Dunstable
Regional School District.

The school system will employ as substitute teachers, to the extent possible, persons who
meet the requirements for teacher appointments and will assign substitute teachers
substitute teaching positions on the basis of their areas of competence. All substitute
teachers will be expected to provide educational services, rather than to assume merely a
student-supervisory role.

Substitute teachers are paid $65.00 per day for the first thirty cumulative days. Substitute
teachers receive the rate of $75.00 per day beginning on the thirty-first day. Additionally,
those substitutes who work on a half-day will receive $37.50.

Although we attempt to provide all substitute teachers equal access to available teaching
assignments, we cannot guarantee any minimum number of assignments. As a substitute
teacher, you are employed strictly on an on-call, per diem basis. It is difficult to anticipate
how many days during the school year you might be called on to teach. However, substitute
teachers who indicate flexibility with respect to assignment and availability have a distinct
advantage.

Please call me to set up an appointment to drop off and review all the necessary forms.
Before employment, you will be asked to provide two forms of identification to evidence
identity — a driver’s license with photograph or other state issued identity card and
a document to evidence work authorization, i.e. a social security card, a U.S. birth
certificate, or passport.

Sincerely,
Leslie Wickfield
Administrative Assistant to

Human Resources Manager

Enclosures



Groton Dunstable Regional School District
P.O. Box 729
Groton, MA 01450
Tel. 978-448-5505 — Fax 978-448-9402
Substitute Teacher Application — Professional Data

Date
Name Email
Address Telephone No.
Cell No.
ACADEMIC PREPARATION:
High School Date of Graduation
Undergraduate Date Degree
Post Graduate Date Degree
TEACHING EXPERIENCE: Level Subjects Date
Certificate No. Field(s)
OTHER EMPLOYMENT:
Dates Employer Position Supervisor

~an equal opportunity/affirmative action employer~



Circle grade span preference you prefer:

Pre K-K 1-4 5-8 9-12 All Levels  Other

For Middle and High Schools, Circle Preferred Subjects
English/Lang Arts Math History/Social Studies  Health
Physical Ed. Art Business Special Ed.
Computer Music Psychology No Preference

Foreign Language (which?) Sciences (which?)
REFERENCES:
Please include two or three recent professional references.

Name Position Address Phone No.

DATES/DAYS AVAILABLE:

ADDITIONAL INFORMATION:

1. Are you currently employed? [lYes [INo

2. May we contact your current employer? [ ] Yes [ INo

3. May we visit your current place of employment? [ ] Yes [ INo

4. Are you legally authorized to work in the United Stated on a full time basis? [ ] Yes [ INo

5. Are you prevented from lawfully becoming employed in this country because of visa or
immigration status?

[lYes [ INo Ifyes, please explain:

6. Have you been employed with us before? [ ]Yes [ ]No

7. Does any of your immediate family work here? [ ] Yes [ INo
If yes, state name, relationship and location:

~an equal opportunity/affirmative action employer~



The school system is required by law to obtain Criminal Offender Record Inquiry (CORI) for any
individual who regularly provides school related transportation, or who may have direct and
unmonitored contact with children. Hiring is conditioned on a satisfactory CORI check, where
required, and on satisfactory references.

In answering the following questions, you may omit any information or answer “no record” with
regard to any conviction for which there is a sealed record on file with the Commissioner of
Probation. You may also omit first convictions for drunkenness, simple assault, speeding, minor
traffic violations, affray, or disturbance of the peace. You may also omit convictions in any case of
delinquency or as a child in need of services that did not result in a complaint transferred to the
Superior Court or criminal prosecution. However, please note that any criminal conviction obtained
by way of Criminal Offender Record Inquiry (CORI) that is not disclosed below may also bar
employment or, if found after hire, may result in discharge.

1. Have you ever been convicted of a felony? [_] Yes [ INo
If yes, give date and details on a separate sheet of paper.

2. Have you been convicted of a misdemeanor within the last five years? [ ] Yes [ INo
If yes, give date and details on a separate sheet of paper.

Before employment, you will be asked to provide two forms of identification to evidence identity — a
driver’s license with photograph or other state issued identity card and a document to evidence work
authorization, i.e. a social security card or a U.S. birth certificate.

It is the policy of the Groton-Dunstable Regional School District not to discriminate on the basis of
race, religion, color, gender, disability, sexual orientation, national origin or homelessness in its
educational programs, activities, or employment policies as required by Title IX of the 1972
Education Amendments, Chapter 622 of the Acts of 1971, and Section 504 of the Rehabilitation Act.

I certify that answers given herein are true and complete to the best of my knowledge.

| authorize investigation of all statements contained in this application for employment as may be
necessary in arriving at an employment decision.

In the event of employment, | understand that false or misleading information given in my application
or interview(s) may result in discharge. | understand, also, that | am required to abide by all rules and
regulations of the Groton-Dunstable Regional School District.

Signature Date

~an equal opportunity/affirmative action employer~



Date Entered:
Entered by:

Groton-Dunstable Regional Schools
P.O. Box 729 Groton MA 01450
Tel. 978.448.5505 FAX 978.448.9402
Dr. Alan D. Genovese, Superintendent

GRDUS
CH 385 CORI REQUEST FORM
G

The Groton-Dunstable Regional School District has been certified by the Criminal History
Systems Board for access to all criminal case data including conviction, non-conviction and
pending. As an applicant/employee/volunteer for the position of
| understand that a criminal record check will be conducted for conviction, non-conviction and
pending criminal case information only and that it will not necessarily disqualify me. The
information below is correct to the best of my knowledge.

Applicant/Employee/Volunteer Signature Date

APPLICANT/EMPLOYEE INFORMATION (PLEASE PRINT)

Last Name First Name Middle Name
Maiden Name or Alias Place of Birth ID Theft Index PIN

(if applicable) (if applicable)
Date of Birth Social Security Number Mother’s Maiden Name

(requested but not required)

Current and Former Addresses (last 5 years):

Sex: Height: __ ft. _ in. Weight: Eye Color:

State Driver’s License Number (include state of issue):

THE ABOVE INFORMATION WAS VERIFIED BY REVIEWING THE FOLLOWING
FORM OF GOVERNMENT ISSUED PHOTOGRAPHIC IDENTIFICATION:

REQUESTED BY:

SIGNATURE OF CORI AUTHORIZED EMPLOYEE

Effective August 1, 2008




